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Finance Manager: 
Payroll 

nVision Payroll Fiscal Year End Tips 
Year End Pennies Projection Report 

 When calculating the pennies, nVision looks for the difference between the pennies pay and the standard per pay for a 

particular appointment along with the remaining amount to be paid.  Ideally, the difference should just be pennies, but 

this may not be the case depending on what date the employee started and whether any earning codes were 

incorrectly used, such as CONT-ADJ instead of DOCKED. 

Example:  An employee is entitled to $76,729.60 a year, receives 26 paychecks, receives a multi check of 5 pays 

(defined in the Pay Profile) and has a biweekly of $2,951.14 ($76,729.60/ 26). 

On the Pennies Report for this employee, the Standard Pennies Pay will be $14,755.70 ($2,951.14 x 5) as the Standard 

Per Pay.  The Actual Pennies Pay is $14,755.66, which is what is remaining to be paid to the employee.   When 

multiplying the normal biweekly by the number of paychecks, in this case $2,951.14 x 26, the result is $76,729.64, 

which is $.04 more than the entitlement of $76,729.60).  The Difference column will display as -0.04. 

 If the employee has had earnings during the year, that employee will display on the pennies report regardless of 

whether or not the employee is inactive. 

 After you have paid the final pennies payroll check of the fiscal year, re-run the Year End Pennies Projection Report 

(Reports – Fiscal Reports).  The amount in the Remaining column of the report should be zero. 

Master Deduction Listing 

 Be sure to review deductions by printing a Master Deduction Listing (Reports-Diagnostic Reports).  Look for deductions 

that may not have been set up correctly, specifically for ‘Fiscal’ Year deductions that have large ‘Remaining’ amounts.  

This is important because fiscal year deductions will be calculated to bring the deduction to its limit. 

Payroll Checks 

 Prior to generating the final payroll, under the Prior to Printing Checks Reports menu, run the detail Payroll 

Transaction Journal for the entire fiscal year to make sure there are no unprinted checks from a prior payroll.  The 
report should come up empty.  If there are results displayed on the report, an unprinted check exists from a prior 

payroll date.  Delete or print and post the check prior to generating the final payroll. 
 There are no special steps that need to be completed ahead of time if the second to last payroll event is a multi pay 

event or a pennies event.  As long as the proper information is pre-defined in the Pay Profile, you can simply run the 

payroll. 
 When printing payroll checks, it is possible for the Payroll Date to be different from the Check Date, (Payroll Date is 

06/30/2016, Check Date is 07/01/2016).  However, there are areas in Accounting and Payroll that are effected by the 

different dates.  Refer to the document on the FM website entitled Importance of Proper Date Entry and Effects 
on Accounting and Payroll for complete details.  

 

Preparing for the First Payroll of the Next Fiscal Year 
 There is no manual clearing of fiscal to date earnings, since nVision stores earnings by fiscal year. 

 Salaries for the new fiscal year can be updated at any time without any adverse effect on TRS reporting, since nVision 

stores employee salaries by fiscal year.  This may be done manually on the nVision Payroll – Employee Payroll 

Information - Appointment Earnings screen or by projecting and moving the new salaries through nVision Negotiations. 

 Create the Payroll Dates for each payroll cycle name for the new fiscal year (Payroll Cycle setup) and the new pay 

events on the existing Pay Profiles for the new fiscal year (Pay Profiles setup) at any time of the year.  Since this 

information is stored in nVision by fiscal year, you do not have to wait until the last payroll of the fiscal year is 

completed. 

 Remember that the Timesheet Earning Rate Change utility can used to perform a global or selective dollar or 

percentage increase/decrease in rates for those employees who have non-appointment-related hourly or per diem 

earnings on the Timesheet Earnings window in Employee Payroll Information. 
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